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BYLAWS 
 

 

b. Any ASNC Officers who are members of any club/organization 
sponsored by the ASNC must recuse themselves from the budget 
process. Failure to do so will result in initiation of removal of officer 
proceedings as specified in Article X of these Bylaw 
 

Section 10 In addition to the duties specified in Article VI and Article VII in the 
ASNC Constitution, the duties of the Vice President of Campus 
Organizations and the Campus Organizations Committee shall be: 

a. The members of the ASNC Campus Organizations Committee 
must not be directly affiliated with any ASNC sponsored clubs or 
organizations on campus. 

 
Section 11 All ASNC Officers must promptly respond to Official ASNC Business related 

emails and group texts. If an Officer cannot receive or reply to a group text, 
he/she is to only be contacted via email, or reply through email to the sender. (If 
an email or group text does not require a reply by the sender, Officers do not have 
to respond.) 

 
 
ARTICLE V SPECIAL MEETINGS 

 
 
Section 1 A special meeting shall be defined as any meeting outside the regular ASNC 

meeting schedule with the purpose of dealing with any of the following: 
a. Unforeseen and unexpected budgetary/financial matters. 
b. Items that require the attention and/or action of the ASNC Legislature 

during the time of summer and winter inter sessions and whenever 
the ASNC Legislature is not in session. 

c. Items that are of time sensitive nature and cannot be resolved 
within the regular ASNC Legislature meeting schedule. 

 
Section 2 The ASNC President or a two-thirds (2/3) majority of the ASNC Legislature 

can call for a special meeting at any time and in accordance with “The Brown 
Act.” 

 
 
ARTICLE VI ATTENDANCE POLICY AND PROCEDURE 
 

 
Section 1 Absences, as stated and defined in Article X of the ASNC Constitution, 

include the following: 
a. Any absence from a regular Legislature meeting. 
b. Any absence from a regular Committee meeting. 
c. Any absence from a regular Executive committee meeting. 

(This pertains only to the President and Vice Presidents of the 
Legislature.  
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d. Any absence from the appointed member’s regular shared 
governance committee meeting. (In the event of an emergency 
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ARTICLE X REMOVAL OF OFFICER 

 

This procedure applies to all matters of proposed discipline/action with regard to 
attendance, improper conduct and neglect of duty. An agenda item regarding 
removal of officer may be submitted to the Vice President of Administration by 
any elected or appointed member of the ASNC Legislature. 

 
Section 1 Any ASNC Officer, elected or appointed, may be removed from office on the 

following grounds: 
a. Improper conduct. 
b. Neglect of duty. 

 
Section 2 An ASNC Officer removed from office shall be ineligible to run for, hold, or be 

appointed to any ASNC office until one (1) complete semester has elapsed since 
the ratification of the removal. 

 
Section 3 Improper conduct shall be defined as follows: 

a. Any ASNC Officer who willfully or excessively violates any 
sections/articles/guidelines/policies/standards or the ASNC 
Constitution, ASNC Bylaws, ASNC Elections Code, ASNC Finance 
Code, ICC Bylaws, Student Activities Office Handbook. 

b. Any ASNC Officer who violates RCCD’s Standards of Student 
Conduct. 

c. An officer who violates RCCD’s Board and Administrative Policies. 
 
Section 4 Neglect of duty shall be defined as follows: 

a. Any ASNC Officer who fails to fulfill their duties as stated in Article 
IV, V, VI, VII and X of the ASNC Constitution. 

b. Any ASNC Officer who fails to fulfill their duties as stated in Article 
IV and VI of these Bylaws. 

c. Any ASNC Office that accumulates an excessive amount of absences 
as stated in Article X in the ASNC Constitution and Article VI of these 
Bylaws. 

d. Not responding to Official ASNC Business related emails or group 
texts. 

 
Section 5 Procedure for Removal of ASNC Officer: 

 
a. Any ASNC Officer shall be defined as any elected or appointed 

member of the Associated Students of Norco College. 
b. Any ASNC Officer charged with improper conduct or neglect of duty 

as defined by Article X, Section 3 and 4 of these Bylaws shall be 
subject to removal through the following procedure: 
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authorized by the following persons: 
a. The VP of Finance. 
b. The ASNC Advisor. 
c. The Dean of Student Life. 

 
Section 2 In the case of an emergency (an item that cannot wait 24 hours for approval) or a 

prolonged absence by the VP of Finance, the ASNC President may authorize the 

https://www.rccd.edu/administration/board/New%20Board%20Policies/5420BPAP.pdf
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Section 4 Requisitions to fund student related activities must be accompanied by the 

following: Approved ICC proposal, ICC minutes, and Club/Organization Advisor 
signature. 

 
Section 5 All officially chartered clubs/organizations can use funds from their individual 

trust funds to support their fundraisers. 
 
ARTICLE V CONTRACTS 

 

Section 1 The ASNC and all officially charted clubs/organizations may enter into a written 
contract with performers, caterers, vendors, and any other type of commercial and 
business service providers only with regard to an activity that directly benefits the 
student body. 

 
Section 2 All contracts must be in writing and are final upon approval and authorization 

from all parties involved. 
 
Section 3 All contracts must be approved by the following: service provider, the applicable 

club/organization Advisor, one club/organization student representative, the 
ASNC Advisor, and the Dean of Student Life. 

 
Section 4 Full payment of contracts will only be completed after services are rendered, no 

earlier than 1 hour after the event has transpired, and only after all conditions of 
the contract are satisfied. 

 
Section 5 All service providers entering into a contract with any Norco College 

club/organization must submit a detailed invoice, a hold harmless agreement, and 
a W9 form to the ASNC Advisor no later than one week prior to the date of the 
event 

 
Section 6 The ASNC Office and the ASNC reserve the right to withhold or cancel payment 

in the occasion of cancellation of the event or breach of one or more of the 
contract terms on the part of the service provider. 

 
Section 7 The ASNC Office and the ASNC reserve the right to reschedule any event, and 

therefore withhold payment for such event, due to unforeseen circumstances. 
 
Section 8 Unforeseen circumstances shall include but not be limited to: weather conditions, 

natural disasters, state of emergency, or any other event that causes class and/or 
college operation disruption. 

 
Section 9 Contract(s) are valid only when entered into with good faith and full discloser of 

facts. 
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course of action and/or disciplinary measures. If the violation falls 
      solely under the Elections Code disqualification of the candidate may 
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Section 2 Prior to the candidates meeting, candidates may ONLY campaign verbally, while 

on campus. Verbal campaigning is defined as speaking to groups no larger than 
five RCCD students. 

 
Section 3 The use of campaign posters and distribution of flyers or goodies will be 

permitted ONLY during the official campaign period. Candidates may be 
disqualified if violations of campaign guidelines are reported and substantiated. 

 
Section 4 The Associated Students Advisors of all colleges will handle all election 

procedures and interpretation of guidelines regarding candidate’s conduct during 
the election process. 

 
Section 5 All students running for Student Trustee MUST have submitted a petition with 

250 valid signatures, a candidate statement and a request to be placed on the 
ballot for candidacy to any Associated Students Office within the RCCD. All 
valid signatures must include student ID number and student name. 

 
Section 6 After all forms are approved, by the Associated Students, candidates must attend 

the candidates’ meeting. Attendance at the candidate’s meeting IS 
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