
NORCO COLLEGE 
CURRICULUM COMMITTEE MINUTES 

September 14, 2021 - 2:00 pm 
Zoom Online 

 
Brian Johnson chaired the meeting.  
Members Present:  
 
Brian Johnson……………………. Math  
Dr. Samuel Lee……….………….. Vice President of Academic Affairs 
Nicole C. Brown……….…………..Office of Academic Affairs 
Dr. Jason Parks………………….. Dean of Instruction 
Michael Bobo ………….…………. Arts, Humanities and World Languages 
Rex Beck…………………………...  Business, Engineering & 



 
3. COR review tool with equity language: Brian Johnson went over the form. Kelly 



 
 

H. Information Items: 
1. Course Major Modification: 

a. ADJ-R1A2 Level III Modular Academy Training   *M 
b. ADJ-R1B Level II Modular Academy Training   *M 
c. ADJ-R1C Regular Basic Course, Modular Format, Module I Training  *M 
d. CUL-36 Introduction to Culinary Arts   *R 
e. CUL-37 Intermediate Culinary Arts   *R 
f. CUL-38 Advanced Culinary Arts   *R 
g. FIT-15  Firefighter Refresher - Core Competencies    *M 
h. NRN-11 Foundations of Nursing Practice Across the Lifespan   *R 
i. NRN-12 Acute and Chronic Medical-Surgical Nursing Across the Lifespan and 

Maternity Nursing   *R 
j. NRN-14 Health Promotion and Wellness Across the Lifespan   *R 
k. NRN-21 Acute Adult Medical-Surgical and Mental Health Nursing   *R 
l. NRN-22 Advanced Medical



 
 
 

e. HLS-EMHS-C M Emergency Management and Homeland Security 



Course Deletion ESL-54 
High-intermediate Writing and 
Grammar 



      COR Review Tool 
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Questions to Consider about the COR: 
�F Has the discipline had a conversation about how to ensure that equity is visible in the 

COR as a priority? (Two more comprehensive resources you might consider: Glendale 
Community College’s Guide for Creating Equitable Curriculum; Portland State 
University’s Culturally Responsive and Inclusive Curriculum Resources which includes 
both general guiding questions and discipline specifw (i)-2r ce r31 (e)4 (s)-1 (our)]TJ
-0.004 Tc 0.004 Tw2? �F assignments offer opportunities for students to 
build on existing knowledge or experience as relevant to the class and provide 
opportunities to explore culturally relevant and inclusive texts and topics? 

�F Do methods of instruction and evaluation and sample assignments offer opportunities for 
students to develop and practice skills needed for later advanced academic tasks on which 
they will be evaluated? 

 
COR Requirements to Check: 
(See the RCCD Curriculum Handbook

https://www.glendale.edu/about-gcc/faculty-and-staff/c-i-curriculum-and-instruction/creating-equitable-curriculum-guide
https://guides.library.pdx.edu/c.php?g=527355&p=3605354
https://websites.rcc.edu/curriculum/files/2021/04/RCCD-Curriculum-Handbook-d031621.pdf


https://govt.westlaw.com/calregs/Document/I815F7A6006CC11E3AAD4AB9A1743D04A?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
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District Technical Review Committee 
Meeting Agenda 

 
Tuesday, September 7, 2021             2:30-4:00pm      CAADO 209/Zoom 
 
Committee Members Guests 
�•  Steven Schmidt (Chair, MUS) �•  Lijuan Zhai (AVC Ed Services and 

Institutional Effectiveness, RCCD) 
�•  Jeannie Kim (Co-Chair, VC Ed. Services) �•  Bryan Nicol (Staff, RCCD) 
�•  Kelly Douglass (ENG, RCC) �•  Ellen Brown-Drinkwater (AO, RCC) 
�•  Brian Johnson (MAT, NOR) �•  Nick Franco (AO, NOR) 
�•  Ann Pfeifle (HIS, MVC) �•  Jeanne Howard (AO, MVC) 
 �•  Sabina Fernandez (Staff, MVC) 
 �•  Casandra Greene (Staff, RCC) 
 �•  Nicole Brown (Staff, NOR) 
Additional Guests: 

 
Zoom Information  
https://cccconfer.zoom.us/j/93359789226  
+1 669 900 6833 (US Toll) 
Meeting ID: 933 5978 9226 
 
Agenda and Minutes  
 

1. Approval of Agenda 
2. Approval of Minutes - June 1, 2021 

 
Action Items 
 

1. Curriculum Proposals 
 

Discussion Items 
 

1. CIS-25 Unit Error – Casandra Greene  
2. Meta Updates – Bryan Nicol 
3. General Education Itemization Status Update – Bryan Nicol 
4. ART/AHS in Degree Audit – Bryan Nicol 

 
Program Documentation 
  

1. New Programs 
a. Norco – Essential 3D Tour 
b. Norco – Essential Revit 

https://cccconfer.zoom.us/j/93359789226




 

RCCD Plan A Update 
Courses highlighted in Green were on the original list and faculty have confirmed they should remain. 
Courses highlighted in Blue are faculty requests for additions made to the original itemized list. 
Courses highlighted in Red are faculty requests for removals from the original itemized list. 

 

PLAN A  
RCCD General Education 

A. Natural Sciences (3 units) 
Any course for which the student is eligible in anatomy and physiology, Anthropology 1 or 1H, astronomy, biology, (except BIO-35), 
chemistry, Gec 0 Tw 8.rmis6 (42.5))9.9  s c-0 T.4 (i)-413 eAn,  



C. Humanities (3 units) 
Any course for which the student is eligible in American Sign Language 1, Architecture 36, Art, Communication Studies 7, 11, Dance 6, 6H, 
7, 8, 9, English, Ethnic Studies 13, 18, 20, 24, 25, foreign languages, Game Development 2, History 1, 2, 2H, 4, 5, humanities, music, 
philosophy (except Philosophy 11 and 32), Photography 8, theater arts, and film, television and video. 
 
Architecture: 36 
Art: 6, 6H, 11, 15, 16, 17, 18, 19, 20, 21, 22, 23, 24, 25A, 25B, 26, 27, 28A, 28B, 30A, 30B, 34, 35A, 35B, 36A, 36B, 38, 39, 40A, 40B, 
41A, 41B, 42A, 42B, 43A, 43B, 44A, 44B, 44C, 45, 46, 47, 48A, 48B, 49A, 49B, 50A, 50B, 51A, 51B, 200 
Art History: 1, 1H, 2, 2H, 3, 4, 5, 6, 6H, 7, 8, 9, 10, 11, 12, 13, 14, 15 
Communication Studies: 7, 11 
Dance: 6, 6H, 7, 8, 9 
English: 1A, 1AH, 1B, 1BH, 4, 6, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17A, 17B, 17C, 18, 20, 23, 24, 25, 30, 34, 35, 38, 38A, 38B, 38C, 39, 40, 
41, 44, 45, 48, 50, 90B, 90BH 
Ethnic Studies: 13, 18, 20, 24, 25 
Film, Television, and Video: 12, 38A, 38B, 41, 42, 43, 44A, 45A, 46, 48, 51A, 51B, 52, 53, 64A, 65, 66, 67, 68, 72, 74, 76, 77, 79 
Foreign Languages: American Sign Language: 1, 2, 3, 4 

Arabic: 1, 2, 3, 8, 11, 11H 
   Chinese: 1, 2, 11 
   French: 1, 2, 3, 8, 11 
   Italian: 1, 2, 3, 11 
   Japanese: 1, 2, 3, 4, 11 
   Portuguese: 1, 2 
   Russian: 1, 2, 3, 11 
   Spanish: 1, 2, 2H, 3, 3N, 4, 8, 11, 12, 13, 51 
Game Development: 2 
History: 1, 2, 2H, 4, 5 
Humanities: 4, 4H, 5, 5H, 8, 9, 10, 10H, 11, 16, 18, 20A, 20B, 20C, 23, 35 
Music: 1, 3, 4, 5, 6, 8A, 8B, 9, 10, 11, P11, 12, P12, 19, 19H, 20, 21, 22, 23, 25, 26, P27, 28, P28, 29, 30, 31, 32A, 32B, 32C, 32D, P32A, 
33, 35, 36, P36, 37, 38, 39, 40, 41, 42, 43A, 43B, 43C, 44, P44, 48, 49, 50, 51, 52, 53, 54, 55, 56, 57, 58, 59, 60, 61, 65, 66, 67, 68, 69, 70, 
P70, 71, 72, 73, 74, 75, 76, P76, 77, P77, 78, 79, 80, 81, 82, 83, 84, P84, 85, 86, 87, 88, 89, 89H, 92, 93, 94, 95, 97, 98, 101, 200 
Philosophy: 10, 10H, 12, 13, 14, 15, 19, 22, 33, 34, 35, 36 
Photography: 8 
Theater Arts: 2, 3, 4, 5, 6, 9, 25, 26, 29, 30, 32, 33, 34, 35, 36, 37, 38, 39, 41, 44, 46, 48, 49, 54, 55, 56, 57, 58, 200 
 

D. Language and Rationality (10 units) 
1. English composition (4 units) 
Courses fulfilling  the written composition requirement include both expository and argumentative writing. The English composition 
requirement may be met by English 1A or English 1AH, with a grade of “C” or better. 

2. Communication and analytical thinking (6-8 units) 
Courses fulfilling this requirement include oral communication, mathematics, logic, statistics, computer languages and programming. Students 
must complete one course from two of the following areas  
Communication Studies 1, or 1H or 9 or 9H 
Computer Information Systems 1A through 30  
Computer Science 1A through 30 
English 1B or 1BH  
Mathematics 1-36 
Philosophy 11, 32 
Philosophy/Math 32 
Reading 4 
 
D1: 
English: 1A, 1AH 
 
D2: 
Communication Studies: 1, 1H, 9, 9H 
Computer Information Systems: 1A, 1B, 2, 3, 4, 5, 7, 8, 11, 12, 14A, 14B, 17A, 17B, 17C, 18A, 18B, 18C, 20, 21, 21A, 21B, 21C, 22, 25, 
26A, 26B, 26C, 26D, 26F, 27, 27A, 27B, 27C, 28A, 30A, 30B, 30C, 30D, 30E 
Computer Science: 2, 5, 6, 7, 8, 11, 12, 14A, 17A, 17B, 17C, 18A, 18B, 18C, 20, 21, 21A, 25, 27, 27A, 28A 
English: 1B, 1BH 
Mathematics: 1A, 1B, 1C, 2, 3, 5, 10, 11, 12, 12H, 15, 23, 25, 26, 32, 35, 36, 53 
Philosophy: 11, 32 
Academic Literacy and Reading: 4 

  



E. Health Education and Self Development (5 units) 
1. Health Education (3 units) Biology 35/Health Science 1 

NOTE: Students are exempts from the Health Education requirement when they complete the Dental Hygiene program, the EMS 
program, or the Registered or Vocational Nursing program. 
 

2. Self Development (2 or 3 units) 
Option 1- Kinesiology (two activities courses) 
Any course with an A or V, or any Dance class with D is considered an activity class. The following classes have a laboratory 
component and may be counted as one of the two activity courses required. 
Kinesiology 6, 29, 42, 47, Music 48, 59, 60, 61 OR 
Option 2 - Fitness and Wellness (3 units) 
Guidance 47, 48, Kinesiology 4, 30, 35, 36, 38, Reading 3 

 
NOTE: Students are exempt from the Self Development requirement when they complete the Cosmetology program, the  Registered or 
Vocational Nursing program, the Basic Peace Officer Training Academy, the Firefighter Academy, or the EMS program. 
 
E1: 
Biology: 35 
Health Education: 1 
 
E2: 
Option 1: 
Dance: D5, D8, D9, D10, D12, D13, D14, D15, D16, D17, D19, D20, D21, D22, D23, D25, D26, D29, D30A, D30B, D30C, D31, D31B, 
D32, D33, D34, D35, D37, D38, D39, D43, D44, D46, D47, D48, D49, D50, D51, D60 
Kinesiology: A03, A04, A07, A11, A12, A13, A20, A21, A28, A29, A30, A31A, A31B, A31C, A40, A41, A43, A44, A46, A47, A54A, 
A54B, A55, A57A, A57B, A57C, A62, A64, A64A, A64B, A64C, A67, A68, A69, A71, A75A, A75B, A77A, A77B, A77C, A81, A81A, 
A81B, A81C, A82, A83, A86, A87, A88, A89A, A89B, A89C, A90A, A90B, A90C, V01, V02, V04, V05, V06, V07, V08, V09, V10, 
V11, V12, V14, V18, V19, V21, V22, V23, V24, V25, V26, V27, V33, V34, V50, V51, V52, V53, V60, V61, V70, V71, V78, V92, V94, 
V95 
 or 
Kinesiology: 6, 29, 42, 47 



Technical��Review���r��Curriculum��Proposals
Proposals��for��09/07/2021

Courses
Course��Deletions M N R Notes

Computer��Applications��for��BusinessCAT��3

Introduction��to��FlashCAT��54A

H Word��Processing:��WordPerfect��for��WindowsCAT��84
Awaiting��program��modifications���r��RIV��Paralegal��and��MOV��Computer��Applications.

Computer��Applications��for��BusinessCIS��3

H Word��Processing:��WordPerfect��for��WindowsCIS��84
Awaiting��program��modifications���r��RIV��Paralegal��and��MOV��Computer��



Courses
Course��Major��Modifications M N R Notes

Developing��a��Personal��Philosophy��of��Leadership��and��
Ethics��

HLS��50

Leading��Others��EthicallyHLS��51

Ethical��Leadership��in��OrganizationsHLS��52

Ethics��and��the��Challenge��of��LeadershipHLS��53

Foundations��of��Nursing��Practice��Across��the��LifespanNRN��11

Acute��and��Chronic��Medical�rSurgical��Nursing��Across��the��
Lifespan��and��Maternity��Nursing

NRN��12

Health��Promotion��and��Wellness��Across��the��LifespanNRN��14

Acute��Adult��Medical�rSurgical��and��Mental��Health��
Nursing��

NRN��21

Advanced��Medical�rSurgical��Nursing��Across��the��Lifespan��
and��Acute��Pediatrics

NRN��22

Introductory��Concepts��of��Vocational��Nursing���r��Nursing��
Fundamentals

NVN��52

Intermediate��Vocational��Nursing��Foundations�rNursing��
Process

NVN��60

Intermediate��Concepts��of��Vocational��Nursing�rCare��of��
the��Family��

NVN��61

Intermediate��Concepts��of��Vocational��Nursing�r
Medical/Surgical

NVN��62

Intermediate��Concepts��of��Vocational��Nursing���r��Mental��
Health

NVN��63

Advanced��Vocational��Nursing��Foundations�rRole��
Transition

NVN��70

Advanced��Vocational��Nursing��Foundations�r
Medical/Surgical

NVN��71

Distance��Education M N R Notes

Systems��AuditingCIS��22DE

Practical��Computer��SecurityCIS��4DE

New��Courses M N R Notes

Print��Reading��for��ConstructionARE��62
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Courses
New��Courses M N R Notes

3D��Tour,��Virtual,��Mixed,��Augmented��and��Extended��
Reality

ARE��63

Introduction��to��Cloud��ComputingCIS��48A

Introduction��to��Machine��LearningCIS��68A

Big��Data��FundamentalsCIS��68B

Foundations��of��Data��ScienceCIS��70A

Cloud��Computing��FundamentalsCIS��848A

Introduction��to��IT��Project��ManagementCIS��87A

IT��Project��Management��FrameworkCIS��87B

Advanced��Computer��Aided��Drafting��(CAD)DFT��31



Programs
New��Programs M N R Notes

Certificate

Essential��Fusion��360DFT

Essential��SolidWorksDFT

Degree

Data��ScienceCIS

Degree��&��Certificate

Crime��and��Intelligence��AnalysisADJ

Emergency��Management��and��Homeland��SecurityHLS

Emergency��Management��and��Homeland��Security���r��
Cybersecurity

HLS

Emergency��Management��and��Homeland��Security���r��
Emergency��Medical��Services

HLS

Emergency��Management��and��Homeland��Security���r��Fire��
Technology

HLS

Emergency��Management��and��Homeland��Security���r��
Leadership

HLS

Emergency��Management��and��Homeland��Security���r��Law��
Enforcement

HLS

Program��Modifications M N R Notes

Degree

Registered��NursingNRN

H Paralegal��StudiesPAL
Holding��for��justification��of��program��total��units.

Degree��&��Certificate

Vocational��NursingNVN

Welding��TechnologyWEL
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Technical��Review��Committee
Proposals��for��Review��for��Meeting:��09/07/2021

Courses
Course



Courses
Course��Inclusions M N R Discussion Action

Introduction��to��Structured��Query��Language��(SQL)
This��





Courses
Course��Major��Modifications M N R Discussion Action

Acute��and��Chronic��Medical�rSurgical��Nursing��Across��the��Lifespan��
and��Maternity��Nursing
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:

NRN��12

Health��Promotion��and��Wellness��Across��the��Lifespan
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NRN��14

Acute��Adult��Medical�rSurgical��and��Mental��Health��Nursing��
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NRN��21

Advanced��Medical�rSurgical��Nursing��Across��the��Lifespan��and��
Acute��Pediatrics
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:

NRN��22

Introductory��Concepts��of��Vocational��Nursing���r��Nursing��
Fundamentals
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:

NVN��52

Intermediate��Vocational��Nursing��Foundations�rNursing��Process
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NVN��60

Intermediate��Concepts��of��Vocational��Nursing�rCare��of��the��Family��
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NVN��61

Intermediate��Concepts��of��Vocational��Nursing�rMedical/Surgical
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NVN��62

Intermediate��Concepts��of��Vocational��Nursing���r��Mental��Health
Update��SLOs��and��objectives��based��on��Program��Review��and��upcoming��
accreditation.

Rationale:
NVN��63

Page��4��of��13Proposals��marked��with��a��red��"H"��were��held��at��a��previous��Tech��Review��meeting.
Documents��in��the��Programs��section��without��an��underline��have��not��yet��been��received��by��the��Tech��Review��Committee.
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Courses
Course��Major��Modifications M N R Discussion Action

Advanced��Vocational��Nursing��Foundations�rRole��Transition
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NVN��70

Advanced��Vocational��Nursing��Foundations�rMedical/Surgical
Updating��SLOs��and��objectives��based��on��Program��Review��and��preparation��for��
accreditation.

Rationale:
NVN��71

Distance��Education M N R Discussion Action

Systems��Auditing
Rationale:
CIS��22DE

Practical��Computer��Security
Rationale:
CIS��4DE

New��Courses M N R Discussion Action

Print��Reading��for��Construction
This��cross�rlisted/mirrored��course��is��used��for��new��Architectural��certificate��as��"3D��
Tour"

Rationale:
ARE��62

3D��Tour,��Virtual,��Mixed,��Augmented��and��Extended��Reality
High



Courses
New��Courses M N R Discussion Action

Introduction��to��Machine��Learning
This��course��is��part��of��Data��Science��and��Data��Analytics��program.��It��introduces��
students��to��concepts��and��theories��of��Machine��Learning��to��prepare��students��of��
coursework��and��career��in��Computer��Science��and��Data��Science.��The��knowledge��
and��skillsets��provided��in��this��course��will��help��student��prepare��for��STEM��
workforce.��This��course��also��aims��to��increase��student��population��diversity��in��STEM��
by��providing��computational��and��statistical��skills��that��will��help��learners��build��
careers��in��data��analytics,��





Courses
New��Courses M N R Discussion Action

General��Education
General��Education��Modifications M N R Discussion Action

GE��D2��CIS��1A��5��14A��17A��18A��30A
Addition��of��the��following��courses��to��the��RCCD��General��Education,��Area��D2:��CIS�r
1A,��5,��14A,��17A,��18A,��30A.

Rationale:
CIS

GE��D2��5��7��8��17A��18A
Addition��of��the��following��courses��to��the��RCCD��General��Education,��Area��D2:��CSC�r5,��
7,��14A,��17A,��18A

Rationale:
CSC

Programs
New��Programs M N R Discussion Action

Certificate
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Programs
New��Programs M N R Discussion Action

Certificate

LMILMI

Data��Analytics
This��program��addresses��industry’s��continuing��demands��for��professionals��to��test��
and��build��tools��to��meet��the��data��quality��validation��needs��for��a��cloud��platform�r
based��application��and��building��enterprise��analytics��of��large��data��volume.��Based��
on��Inland��Empire/Desert��region��Labor��Market��Information��report,��the��data�r
analysis��occupation��is��projected��to��have��189��annual��job��openings,��increasing��
employment��by��8%��through��2024.��The��10th��percentile��hourly��wage��for��data��
analysis��related�� �by ��





Programs
New��Programs M N R Discussion Action

Degree��&��Certificate

LMILMI

Emergency��Management��and��Homeland��Security���r��



Programs
New��Programs M N R Discussion Action

Degree��&��Certificate

LMILMI

Emergency��Management��and��Homeland��Security���r��Leadership
The��Emergency��Management��and��Homeland��Security���r����Leadership��concentration��
prepares��students��to��be��leaders��in��homeland��security��and��emergency��
management.����The��curriculum��is��designed��to��provide��the��learner��with��a��
foundation��of��technical��and��professional��knowledge��to��meet��local,��state,��and��
national��safety��responsibilities��both��in��the��public��and��private��sectors��preparing��
for,��mitigating,��responding��to,��and��recovering��from��natural��and��manmade��
disasters.����The��concentration��in��Cyber��Security��is��specifically��designed��to��prepare��
Cyber��Security��Professionals��to��operate��in��the��complex��world��of��Emergency��
Management��and��Homeland��Security.

Rationale:
HLS

NarrativeDocuments: Advisory��Committee Regional��Consortium

LMILMI

Emergency��Management��and��Homeland��Security���r��Law��
Enforcement
The��Emergency��Management��and��Homeland��Security��–��Law��Enforcement��
concentration��prepares��students��to��enter��the��emerging��profession��of��homeland��
security��and��emergency��management.����The��curriculum��is��designed��to��provide��the��
learner��with��a��foundation��of��technical��and��professional��knowledge��to��meet��local,��
state,��and��national��safety��responsibilities��both��in��the��public��and��private��sectors��
preparing��for,��mitigating,��responding��to,��and��recovering��from��natural��and��
manmade��disasters.����The��concentration��in��Law��Enforcementis��specifically��
designed��to��prepare��persons��to��operate��within��the��LAW��branch��of��the��Incident��
Command��System.��

Rationale:

HLS

NarrativeDocuments: Advisory��Committee Regional��Consortium

Program��Modifications M N R Discussion Action

Degree

Registered��Nursing
Update��PLOs��to��align��with��Nursing��Accreditation��Board.Rationale:

NRN

Page��12��of��13Proposals��marked��with��a��red��"H"��were��held��at��a��previous��Tech��Review��meeting.
Documents��in��the��Programs��section��without��an��underline��have��not��yet��been��received��by



Programs
Program��Modifications M N R Discussion Action

Degree

Paralegal��Studies
The��changing��climate��of��the��legal��field��has��dictated��new��and��revised��courses��to��
align��with��industry��needs.��The��program��and��courses��are��geared��for��students��to��
connect��with��industry��earlier��on��in��the��program.��This��includes,��but��is��not��limited��
to��employment,��apprenticeship,��internships��and��to��position��themselves��for��
summer��legal��institutes.��There��are��also��technological��changes��occurring��in��the��
profession.��Additionally,��students��have��been��placed��in��internships��and��
employment��in��many��of��these��areas.��Preparing��them��with��the��



Curriculum Basics

https://www.norcocollege.edu/committees/cc/Pages/P
roposal-Forms.aspx

https://websites.rcc.edu/curriculum/forms/

1. Viewing a course outline of record (COR) in 
META

a. Active, Historical, In review, Draft

2. Reviewing a course proposal in META
a. My approvals
b. Comments

https://www.norcocollege.edu/committees/cc/Pages/Proposal-Forms.aspx
https://websites.rcc.edu/curriculum/forms/


Types of Course Proposals

• New course
• Existing course modification

Major modification
Minor modification

• Distance education (DE) proposal
Hybrid and online

• Course inclusion ( course inclusion form)
course already exists R or MV

• Course exclusion ( course exclusion form)
course will still exist at R or MV

• Course deletion
course will no longer exist at any of the colleges



Curriculum process for approving new courses or 
modifying existing courses

1. Originator launches a new course or modifies an existing 
course in META

2. Discipline and department approval
3. District facilitator 
4. Technical review committee
5. College curriculum committee
6. District curriculum committee ( if a district-wide course)

The process is basically the same for modifications to 
programs ( certificates and degrees).



HOW TO WRITE AN 
INTEGRATED COURSE 

OUTLINE





Hours and Units

18 lecture hours = 1 unit
54 lab hours = 1 unit

For example, a course with 36 lecture hours and 54 lab   
hours is 3 units.



Entry Skills

List 3 or more skills which that students must possess upon entry to the 
course in order to justify their ability to succeed in this course.  

These may consist of: 
• generalized learning outcomes from a preceding sequential course; 
• skills acquired in on-the-job training; 
• skills learned in co-requisite or previously taken courses; or 
• background knowledge assessed through proficiency testing or   
certification (e.g., ability to speak a second language, to perform CPR, to 
use Visual Basic, etc.

•If applicable, link the entry skills to the prerequisite course.



Student Learning Outcomes
Write at least 1 student learning outcomes which accurately reflect 
specific performance goals for students who successfully complete this 
course:

•Use as many higher-



http://www.asccc.org/papers/course-outline-record-curriculum-reference-guide-revisited


Course Student Learning Outcomes
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Course Student Learning Outcomes
• Synthesis of discreet skills using higher level 

critical thinking skills

• Typically encompass multiple discrete 
objectives

• The SLO synthesizes the content and skills 
learned by completing all the objectives.





Another example…
Course SLO

• Write academic 
prose with a 
clear purpose 
and effective, 
logical, relevant 
support from 
sources.

Underlying Course Objectives
• Establish and maintain a clear controlling 

idea (a thesis) in a documented essay of at 
least 1,500 words with significant and 
substantive content that is based on college-
level reading materials.

• Develop an essay that uses convincing 
evidence in a sequence of effective and 
organized paragraphs with a clear and 
apparent logical progression to illustrate a 
larger idea.

• Use the library and Internet as tools to find 
college-level reading materials. Comprehend 
and evaluate such texts. Incorporate these 
readings as concrete and credible support for 
a position. Acknowledge evidence from a 
variety of primary and secondary sources.





Title 5 and ACCJC Standards



Critical Thinking

Students will be able to demonstrate higher-order thinking skills about 
issues, problems, and explanations for which multiple solutions are 
possible. Students will be able to explore problems and, where 
possible, solve them. Students will be able to develop, test, and 
evaluate rival hypotheses. Students will be able to construct sound 
arguments and evaluate the arguments of others.

Information Competency & Technology Literacy

Students will be able to use technology to locate, organize, and evaluate 
information. They will be able to locate relevant information, judge 
the reliability of sources, and evaluate the evidence contained in 
those sources as they construct arguments, make decisions, and solve 
problems.



Communication

Students will be able to communicate effectively in diverse situations. 
They will be able to create, express, and interpret meaning in oral, 
visual, and written forms. They will also be able to demonstrate 
quantitative literacy and the ability to use graphical, symbolic, and 
numerical methods to analyze, organize, and interpret data.

Self-Development & Global Awareness

Students will be able to develop goals and devise strategies for personal 
development and well-being. They will be able to demonstrate an 
understanding of what it means to be an ethical human being and an 
effective citizen in their awareness of diversity and various cultural 
viewpoints.



Course Content
•List of the key principles/ topics and subtopics that must be covered by all 
instructors. 

•Actual course content should be listed here, NOT activities or 
assessments, such as introductions, midterm exams, etc.

•The use of a formal (but detailed) outline or indented style is highly 
recommended.

•NOTE:  “Components of a Model Course Outline of Record” (CA Academic 
Senate, Nov. 1995) states that the course content is “the central component 
of the outline.  This section should include a complete listing of the topics 
taught in the course.  They should be arranged by major headings with sub-
topics”.  

•Where multiple approaches to a course are reasonable and desirable, indicate 
this.  For example, an instructor’s approach to a literature or social science 
class may legitimately be historical/ chronological, thematic, or genre-based.  



Methods of Instruction

• Write your methods of instruction in such a way that the methods 
described are specifically related to the course objectives. 

• Generally, the methods of instruction can be structured in two parts:
(1) A statement of the particular method (lecture, group activities, etc.) 

followed by 
(2) a statement of what learning outcome that method is designed to 

activate (to gain practice in writing critical essays, to enhance 
awareness of XX, etc.)

•



Sample Methods of Instruction:

Bad:

Presentation of class lectures/discussions/demonstrations.

Good:

Presentation of class lectures/discussions/demonstrations on the operations of 
arithmetic to create proficiency in solving algebraic expressions.



Sample Methods of Instruction:

Bad:

Pair and group activities.

Good:

Pair and group activities to develop and discuss the interpretation of plays and 
the effectiveness of theatrical techniques.



Methods of Evaluation

Avoid a simple list.  Clearly articulate how these methods of evaluation actually
help instructors to assess whether or not students are achieving student learning 
outcomes.  

Keep in mind that your list should include typical assignments used in achieving  
critical thinking.  





Sample methods of evaluation:

Bad:

Quizzes/examinations.

Good:

Quizzes/examinations on the basic operations of arithmetic and their application 
to solving mathematical problems.



• Examples of Sample Reading Assignments:

Bad:

Read chapters from the required text.

Good:

Read about the various interdisciplinary approaches to creativity and how to 
activate the creative impulse.



• Examples of Sample Writing Assignments:

Bad:

Write a 1500 word essay.

Good:

Write a 1500 word essay on an analysis of the creativity and imagination of a famous 
person in history.



Course Materials
•List text(s) which are typical and appropriate for this course. 
•Should include an updated text within 5 years.
•Use standard MLA or APA bibliographical form.  Alphabetize your list of texts.  
See examples below.

[MLA format]
Rost, Michael.  Listening Contours. 4th ed.  Lingual House, 2004.

[APA format:]
Rost, Michael. (2005) Sociolinguistics.  Oxford University Press.

•List or describe any additional materials, such as teacher-prepared booklets, 
cassette tapes, CDs, DVDs, supplementary readers, primary texts, etc.

•List or describe any other materials required for student use/success in this 
course, such as protective eyewear, uniforms, aprons, etc.



Distance Education

• DE proposals should explain how “ regular 
effective contact” will take place.

• Unlike correspondence education, in which 



Forms of Instructor Initiated 
Contact

At a minimum, instructs should use:

• Threaded discussion forums within the course management system, 
with appropriate instructor participation.

• E-mail.
• Announcements
• Timely feedback on student work.
• Virtual Office Hours.
• Instructor prepared e-lectures or introductions in the form of e-lectures 

to any publisher created materials (written, recorded*, broadcast, etc.) 
that, combined with other course materials, creates the virtual 
equivalent of the face-to-face class.



• DE Courses are considered the virtual equivalent to face-to-face 
courses. Therefore, the frequency of the contact will be at least the 
same as would be established in a regular, face-to-face course. The 
number of instructor hours that an instructor is available to students 
enrolled in a DE class (asynchronous or synchronous) must be at least 
equal to the number of hours of availability required for face-to-face 
students.
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