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202�ð-20�î�ñ
�E�}�Œ���}�����}�o�o���P�� Student Employment 

Job Request Instructions  
Th�]�• Job Request Form notifies Student Employment of the���Œ���‹�µ�]�Œ�����������š���]�o�•���(�}�Œ������
�•�š�µ�����v�š���‰�}�•�]�š�]�}�v���Á�]�š�Z�]�v�����������‰���Œ�š�u���v�š�X���d�Z�����v�������������]�v�(�}�Œ�u���š�]�}�v���]�v���o�µ�����•�W duties the 
students will be performing in a position, who the manager and contact persons are 
for the position, and �]�(�������‰�}�•�]�š�]�}�v���v�������•���š�}���������‰�}�•�š����, when to post it, and for how0.104 Tw Fj
0Tj
-0.JiTj
-0.0e Td
(for )Tj
<</MCID 19 >>BDC 
91.991 570.55 Td
<03ED0358>Tj
/TT1 12.96 Tf
18.087 0 Td
(Department)Tj
/C2_6 12.96 Tf
0 Tw <036C005E015D019A011E>Tj
/TT1 12.96 Tf
-0.078 Tw ( is)Tj
-0.012 Tw ( t)Tj
-0.078 Tw (he name of)Tj
0.023 Tw ( t)Tj
-0.078 Tw (he hiri)Tj
0.036 Tw 208.39 0 Td
(ng )Tj
-0.078 Tw (department)Tj
-0.126 Tw ( s)Tj
-0.078 Tw (uch)Tj
-0.068 Tw ( a)Tj
-0.078 Tw (s)Tj
/C2_7 12.96 Tf
0 Tw <0357>Tj
/TT1 12.96 Tf
-0.132 Tw ( )Tj
/C2_8 12.96 Tf
0 Tw <0012017D01B501760190011E016F>Tj
-0.077 Tw 168.97 0 Td
<015D0176015003550003>Tj
0 Tw 22.1 0 Td
<0004018C019A>Tj
/C2_5 12.96 Tf
16.41 0 Td
<0003>Tj
/C2_8 12.96 Tf
-0.077 Tw -415.91 -17.042 Td
<00270102016F016F011E018C01C703550003>Tj
/C2_5 12.96 Tf
43.486 0 Td
[<005E019A01B5011A011E0176019A0003>5.856 <003E015D0128011E03550003>]TJ
/C2_8 12.96 Tf
0 Tw 69.642 0 Td
<011E019A01100358>Tj
/C2_5 12.96 Tf
19.619 0 Td
<0003>Tj
-0.044 Tw -150.794 -34.318 Td
<03EE0358>Tj
/TT1 12.96 Tf
18.087 0 Td
(A )Tj
-0.078 Tw (manager)Tj
-0.066 Tw ( o)Tj
-0.078 Tw (r)Tj
-0.067 Tw ( d)Tj
0.057 Tw (irector )Tj
-0.078 Tw (must)Tj
-0.005 Tw ( b)Tj
-0.078 Tw (e listed)Tj
/C2_6 12.96 Tf
-0.077 Tw [<0003>5.856 <017D01760003>]TJ
/C2_5 12.96 Tf
213.631 0 Td
<019A015A011E0003>Tj
/C2_6 12.96 Tf
20.555 0 Td
[<015A015D018C015D017601500003>5.864 <018901020189011E018C01C1017D018C016C>]TJ
/TT1 12.96 Tf
-0.078 Tw (.)Tj
/C2_5 12.96 Tf
<0003>Tj
/TT1 12.96 Tf
96.931 0 Td
(The contact )Tj
-0.126 Tw -331.157 -17.042 Td
(p)Tj
-0.078 Tw (erson)Tj
-0.067 Tw ( c)Tj
-0.078 Tw (an)Tj
-0.067 Tw ( b)Tj
-0.078 Tw (e)Tj
0.043 Tw ( t)Tj
-0.078 Tw (he manager)Tj
-0.067 Tw ( o)Tj
-0.078 Tw (r)Tj
/C2_7 12.96 Tf
-0.067 Tw <0003>Tj
/C2_6 12.96 Tf
0 Tw 161.869 0 Td
<01020176017D019A015A011E018C>Tj
/TT1 12.96 Tf
-0.066 Tw ( d)Tj
-0.078 Tw (esignated)Tj
-0.067 Tw ( s)Tj
0.027 Tw (taff)Tj
/C2_5 12.96 Tf
<0003>Tj
/TT1 12.96 Tf
-0.078 Tw 132.846 0 Td
(or)Tj
-0.068 Tw ( f)Tj
-0.078 Tw (aculty)Tj
-0.095 Tw ( m)Tj
-0.078 Tw (ember.)Tj
/C2_5 12.96 Tf
-312.762 -34.318 Td
<03EF0358>Tj
/TT1 12.96 Tf
18.087 0 Td
(The )Tj
/C2_5 12.96 Tf
<003A>Tj
/TT1 12.96 Tf
(ob)Tj
-0.069 Tw ( )Tj
/C2_5 12.96 Tf
0 Tw <0012>Tj
/C2_9 12.96 Tf
<0102019A011E0150017D018C01C7>Tj
 
/TT1 12.96 Tf
-0.095 Tw [( i)-0.556 (s)]TJ
-0.012 Tw ( t)Tj
-0.078 Tw [(i)-0.556 (ed)]TJ
-0.067 Tw ( t)Tj
-0.078 Tw (o)Tj
-0.093 Tw ( c)Tj
-0.078 Tw (ertain)Tj
-0.067 Tw ( g)Tj
-0.017 Tw (eneral )Tj
-0.078 Tw [(skil)-0.556 (ls)]TJ
-0.131 Tw ( an)Tj
-0.066 Tw (d )Tj
-0.078 Tw (a pay)Tj
0.026 Tw ( r)Tj
-0.078 Tw (ange.)Tj
2.747 Tw ( )Tj
-0.078 Tw (Choose a)Tj
/C2_5 12.96 Tf
393.881 0 Td
<0003>Tj
/TT1 12.96 Tf
-393.921 -17.042 Td
(category)Tj
-0.095 Tw ( f)Tj
-0.014 Tw (rom )Tj
-0.078 Tw (the )Tj
-0.026 Tw (drop)Tj
0 Tc 0 Tw (-dow)Tj
-0.026 Tc 0.143 Tw 150.051 0 Td
(n )Tj
0.026 Tc -0.078 Tw (menu)Tj
-0.067 Tw ( (S)Tj
-0.078 Tw (tudent)Tj
-0.005 Tw ( A)Tj
-0.078 Tw (id)Tj
0.045 Tw (e )Tj
-0.078 Tw (I,)Tj
-0.104 Tw ( I)Tj
0.02 Tw (I, )Tj
-0.078 Tw (III,)Tj
0.031 Tw 154.033 0 Td
( I)Tj
-0.078 Tw (V,)Tj
-0.104 Tw ( V)Tj
-0.078 Tw ().)Tj
2.872 Tw ( You)Tj
-0.069 Tw ( w)Tj
-0.078 Tw [(i)-0.548 (ll find)]TJ
0.057 Tw ( )Tj
-0.078 Tw (the)Tj
/C2_5 12.96 Tf
125.638 0 Td
<0003>Tj
/TT1 12.96 Tf
-429.722 -17.042 Td
(list)Tj
-0.126 Tw ( o)Tj
-0.078 Tw (f)Tj
0.023 Tw ( jo)Tj
-0.078 Tw (b)Tj
-0.067 Tw ( )Tj
/C2_9 12.96 Tf
0 Tw <01100102019A011E0150017D018C015D011E0190>Tj
/TT1 12.96 Tf
-0.131 Tw ( an)Tj
-0.078 Tw (d)Tj
-0.067 Tw ( p)Tj
-0.078 Tw (ay)Tj
-0.095 Tw ( r)Tj
-0.078 Tw (anges)Tj
-0.131 Tw ( at)Tj
-0.078 Tw (tached.)Tj
/C2_5 12.96 Tf
-18.047 -34.318 Td
<03F00358>Tj
/TT1 12.96 Tf
18.087 0 Td
[(Pl)-0.548 (ease choose the)]TJ
0.035 Tw ( )Tj
0.042 Tw (f)Tj
-0.078 Tw (unding)Tj
-0.088 Tw ( t)Tj
-0.078 Tw (ype from)Tj
-0.019 Tw ( t)Tj
0.046 Tw (he )Tj
0 Tc 0 Tw (drop-dow)Tj
-0.026 Tc 0.143 Tw 269.016 0 Td
(n )Tj
0.026 Tc -0.026 Tw [(wi)-0.556 (ndow.)]TJ
/C2_5 12.96 Tf
-0.078 Tw -287.103 -34.318 Td
<03F10358>Tj
/TT1 12.96 Tf
18.087 0 Td
[(Pl)-0.548 (ease )]TJ
/C2_5 12.96 Tf
[<015D0176011A015D>-0.556 <01100102019A011E>]TJ
/TT1 12.96 Tf
-0.126 Tw ( if)Tj
0.032 Tw ( )Tj
0.023 Tw (y)Tj
0.056 Tw (ou )Tj
-0.003 Tw (want )Tj
-0.078 Tw (the position)Tj
-0.069 Tw ( p)Tj
0.069 Tw (osted,)Tj
0.062 Tw ( )Tj
-0.078 Tw (when)Tj
-0.069 Tw ( t)Tj
-0.078 Tw (o)Tj
-0.093 Tw ( p)Tj
-0.078 Tw (ost)Tj
/C2_6 12.96 Tf
-0.077 Tw <0003>Tj
 
0 Tw 325.694 0 Td
[<015D>-0.556 <019A>]TJ
/TT1 12.96 Tf
0 Tc -0.038 Tw (, )Tj
0.026 Tc -0.078 Tw (and)Tj
0.052 Tw ( )Tj
/C2_5 12.96 Tf
-0.078 Tw [<01020003>5.934 <0110016F>-0.548 <017D0190015D017601500003>]TJ
/TT1 12.96 Tf
2.761 Tw -325.734 -16.926 Td
(date. )Tj
-0.078 Tw (The average post)Tj
-0.091 Tw (ing )Tj
-0.026 Tc -0.026 Tw [(ti)-0.556 (me)]TJ
0.147 Tw ( i)Tj
-0.026 Tw (s about tw)Tj
/C2_6 12.96 Tf
-0.025 Tw [<017D0003>1.852 <019A017D0003>1.852 <019A015A018C011E011E0003>]TJ
0 Tw 282.521 0 Td
<01C1011E011E016C0190>Tj
/TT1 12.96 Tf
-0.026 Tw (.)Tj
/C2_5 12.96 Tf
[<0003>1.929 <005A011E018B01B5011E0190019A01900003>1.921 <019A017D0003>1.921 <018C011E0372017D0189011E01760003>]TJ
-282.521 -16.926 Td
[<019A015A011E0003>1.998 <0189017D0190015D019A015D017D01760003>1.929 <0128017D018C0003>1.921 <0102011A011A015D019A015D017D01760102016F0003>1.929 <010201890189016F015D>-0.556 <011001020176019A01900003>1.929 <0110010201760003>1.929 <010F011E0003>1.921 <01750102011A011E0003>1.929 <01C0015D01020003>1.929 <011E037201750102015D>-0.548 <016F03580003>]TJ
/C2_10 12.96 Tf
0.026 Tc -0.078 Tw -18.047 -34.435 Td
<03F20358>Tj
/TT1 12.96 Tf
18.087 0 Td
(The job)Tj
-0.069 Tw ( d)Tj
-0.078 Tw (escription)Tj
-0.069 Tw ( s)Tj
-0.078 Tw (hould)Tj
-0.067 Tw [( l)-0.556 (is)]TJ
-0.078 Tw (t)Tj
-0.126 Tw ( a)Tj
0.049 Tw ( d)Tj
-0.078 Tw (etailed)Tj
-0.067 Tw ( s)Tj
0.117 Tw (et )Tj
-0.078 Tw (of)Tj
-0.096 Tw ( jo)Tj
-0.078 Tw (b)Tj
-0.067 Tw ( d)Tj
0.066 Tw (uties )Tj
-0.078 Tw (and)Tj
-0.069 Tw ( r)Tj
-0.078 Tw (equired)Tj
/C2_5 12.96 Tf
372.825 0 Td
<0003>Tj
/TT1 12.96 Tf
-372.865 -17.107 Td
(qualifications)Tj
-0.131 Tw ( s)Tj
-0.078 Tw (uch)Tj
-0.068 Tw ( as)Tj
-0.067 Tw ( s)Tj
0.058 Tw [(peci)-0.548 (fic )]TJ
-0.078 Tw (classes)Tj
/C2_11 12.96 Tf
-0.077 Tw [<0003>5.864 <017D018C0003>]TJ
0 Tw 211.059 0 Td
[<0190016C015D016F016F>-0.548 <01900358>]TJ
/TT1 12.96 Tf
2.872 Tw ( )Tj
/C2_12 12.96 Tf
2.873 Tw <00040003>Tj
0 Tw 47.587 0 Td
<010F01020190015D>Tj
2.873 Tw 21.164 0 Td
[<01100003>-221.759 <0169017D010F0003>]TJ
0 Tw 33.986 0 Td
<011A011E01900110018C015D>Tj
2.872 Tw <0189019A015D017D01760003>Tj
0 Tw 65.18 0 Td
<015D>Tj
 
/C2_11 12.96 Tf
3.001 0 Td
<0190>Tj
/C2_12 12.96 Tf
2.873 Tw <0003>Tj
0 Tw 10.923 0 Td
[<016F>-0.556 <015D0190019A011E011A>]TJ
/C2_5 12.96 Tf
28.746 0 Td
<0003>Tj
/C2_11 12.96 Tf
2.872 Tw -421.646 -17.107 Td
<0176011E01C6019A0003>Tj
2.873 Tw 29.143 0 Td
[<019A017D0003>-221.759 <019A015A011E0003>]TJ
2.889 Tw 40.562 0 Td
<0169017D010F0003>Tj
/C2_9 12.96 Tf
0 Tw 22.667 0 Td
<01100102019A011E0150017D018C015D011E0190>Tj
/C2_11 12.96 Tf
2.873 Tw [<0003>-221.759 <010F011E016F017D01C103580003>]TJ
/C2_10 12.96 Tf
102.098 0 Td
[<0057016F>-0.556 <011E01020190011E>]TJ
/C2_11 12.96 Tf
<0003>Tj
0 Tw 39.828 0 Td
<0102011A011A>Tj
/C2_5 12.96 Tf
<0003>Tj
/C2_10 12.96 Tf
2.873 Tw [<019A015A011E0003>-221.759 <011A011E01890102018C019A0175011E0176019A0003>-221.759 <01900189011E0110015D0128015D0110>]TJ
/C2_11 12.96 Tf
[<0003>-221.767 <011A01B5019A015D>-0.548 <011E0190>]TJ
/C2_10 12.96 Tf
193.347 0 Td
<0003>Tj
-427.645 -17.107 Td
[<010F011E015D>-0.556 <017601500003>-221.759 <0110017D01750189016F>-0.548 <011E019A011E011A>]TJ
/C2_11 12.96 Tf
<0003>Tj
/C2_10 12.96 Tf
97.66 0 Td
[<019A017D0003>-221.759 <019A015A011E0003>-221.767 <0169017D010F0003>-221.759 <011A011E01900110018C015D0189019A015D>-0.548 <017D01760358>]TJ
/C2_12 12.96 Tf
2.959 Tw <0003>Tj
/C2_11 12.96 Tf
0 Tw 131.779 0 Td
<0057016F>Tj
2.873 Tw [<011E01020190011E0003>-221.759 <0176017D019A011E03570003>]TJ
0 Tw 73.687 0 Td
<015D>Tj
/TT1 12.96 Tf
2.872 Tw (f)Tj
0.023 Tw ( )Tj
/C2_10 12.96 Tf
-0.078 Tw [<0176017D0003>5.941 <0169017D010F0003>5.934 <011A011E01900110018C015D>-0.548 <0189019A015D017D01760003>5.941 <015D>-0.556 <01900003>]TJ
-303.126 -17.107 Td
<0189018C017D01C0015D011A011E011A>Tj
/TT1 12.96 Tf
0.052 Tw ( t)Tj
-0.078 Tw (he form)Tj
-0.014 Tw ( )Tj
-0.078 Tw [(wil)-0.556 (l)]TJ
-0.036 Tw ( )Tj
-0.078 Tw (be returned)Tj
-0.069 Tw ( f)Tj
-0.078 Tw (or)Tj
-0.068 Tw ( c)Tj
-0.078 Tw (orrection.)Tj
/C2_10 12.96 Tf
-18.047 -34.318 Td
<03F30358>Tj
/TT1 12.96 Tf
18.087 0 Td
(The manager)Tj
-0.066 Tw ( is)Tj
-0.132 Tw ( r)Tj
-0.078 Tw [(equi)-0.556 (red)]TJ
-0.067 Tw ( t)Tj
0.028 Tw (o )Tj
-0.078 Tw [(si)-0.556 (gn)]TJ
-0.067 Tw ( an)Tj
-0.078 Tw (d)Tj
-0.067 Tw  
( d)Tj
-0.078 Tw (ate)Tj
0.042 Tw ( t)Tj
-0.078 Tw (he form.)Tj
/C2_10 12.96 Tf
0 Tw -18.087 -34.318 Td
<03F40358>Tj
/C2_13 12.96 Tf
18.087 0 Td
<0057016F>Tj
-0.077 Tw 9.722 0 Td
[<011E01020190011E0003>5.864 <011E0170D.44.357011E0003>5.864 <7j
-S3011E01020190011E0003>564 <011E03>5.864E7 T 01B53>5.86763>564]TJrm.
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�E�K�Z���K��STUDENT EMPLOYMENT JOB CATEGORIES (Effective J�µ�o�Ç���í, 202�ð) 

LEVELS DESCRIPTION EXAMPLES OF ASSIGNMENTS RATES OF PAY 
Student Aide I Performs a variety of unskilled clerical &/or 

manual duties for a specific work area. 
Work is performed under close 
supervision. Work is assigned and student 
receives detailed instruction. No 
experience at all is required. Job details are 
learned from supervisor or classified staff 
members 

Food Services worker, area 
attendant, laborer, ticket taker, 
usher, locker room attendant, 
general clerk, Copy Room 
Attendant, mail distributor, Art 
gallery attendant, file clerk, Lab 
Aide, Instructional Aide, DSPS Aide, 
Student Clerk, IMC Aide, Journalism 
Aide, Circulation Aide, Library Aide, 
Student Ambassador, Health 
program Aide, Recital Assistant, 
Athletic Field Aide, Sports Program 
Aide, College Police Aides, lifeguard 
I 

$1�ò�X�ì�ì���š�}���¨�í�ò�X�ó�ñ��
�‰er �Zour

Student Aide II Performs a variety of clerical &/or manual 
related duties that are usually semi-skilled 
in nature and may require only limited 
skill, training or experience. Learns role 
on the job. Requires basic knowledge of 
administrative activities and procedures 
within work area. Exchanges information 
with co-workers, staff within the District 
and the community. May require 
completion of certain courses to qualify. 

Classroom Aide, Public Safety 
Program Aide, Tutor, Museum Aide, 
Stage Hands, Middle School 
Liaisons, Outreach Aides, Student 
Role Players for special 
programs, Clerical Assistants, 
College Police Assistants, Lifeguard 
II 

$1�ó.00 to $1�ó.75 
per hour 

Student Aide III Performs a variety of skilled duties in 
support of administrative and academic 
projects. Performs clerical and manual 
duties that require some specialized skill 
level. Typically requires some experience 
related to the assignment or special 
education in the area of 
assignment. Requires knowledge of the 
District/College programs and services 

Study Group Leader, Educational 
Assistant, Sports Program 
Coordinator, Specialized Tutors, 
group tutors, Computer Aides, light 
and sound technicians, Computer 
Network Assistants, Sports officials, 
Child program Aides, Automotive 
Assistants 

$1�ô.00 to $1�ô.75 
per hour 

Student Aide IV Performs a variety of duties requiring 
advanced knowledge of subject in support 
of administrative or academic projects or 
functions. Requires knowledge of how 
program/work unit function and fit into 
the District or College programs. Gathers, 
integrates and interprets information. 

Media Center delivery assistants, 
Special Student Program Assistant 
(Puente, Ujima), Lab Specialist, 
Stem Mentors, advanced tutors 

$1�õ.00 to $1�õ.75 
per hour 

Student Aide V Performs a variety of complex duties in 



  

STUDENT EMPLOYMENT 
AUTHORIZED SIGNATURE FORM

In an effort to assure that paperwork is signed by authorized personnel from your department/site, please complete 
this form and return it to the Student Employment Office (SEO).  If more than one designee is needed for the 
same department/site please complete a ���&hange of �$uthorized �6ignature�� form to add a signature to 
your department/site file.  

If you have any questions or concerns, you may contact �0�H�J�D�Q���0�F�'�R�Q�D�O�G at (951) ����������������. 

Academic Year 

_______________________________________  __________________________________________ 
Name of Department/Site Date of Authorization 

************************************************************************************************************** 

Designated Authorization  

The following person is authorized to approve and sign paperwork on a regular basis. 

________________________________________  __________________________________________ 
Name of Designee                            (Please type)  Signature of Designee 

************************************************************************************************************** 

Temporary/Emergency Authorization 

In the event of an emergency and the above designee and the approval signer are not available for signature, the 
following person is authorized to approve and sign paperwork as an alternate
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